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JOB TITLE:  Division Director – Security and Rights 

REPORTS TO: Director of Programs 

FUNCTIONAL AREA: Programs  

ABOUT THE ORGANIZATION 

The Open Society Foundations (OSF) work to build vibrant democracies whose governments are 
accountable and open to the participation of all people. OSF’s work is committed to Expression, 
Justice and Equity, with cross-cutting work around climate and intersectional justice. Open 
Society-Africa seeks to advance similar priorities on the continent, rooted in and framed from an 
African perspective to meet present-day, interconnected challenges to open society. 

The vision of Open Society-Africa is to build a globally respected, vibrant, and integrated Africa, 
characterized by democratic governance, sustainable development and economic systems that 
deliver more just, inclusive, and accountable outcomes with and for the people and the 
environment in Africa. 

In pursuit of this vision, Open Society-Africa’s mission is to advance women’s rights, deepen 
democracy, accountable governance and inclusive development in Africa through participatory 
and strategic grantmaking and advocacy. 

JOB PURPOSE 

The Division Director–Security and Rights is a senior people management role providing 
strategic operational leadership to a functional area. 

The Division Director–Security and Rights will be responsible for leading and supporting 
implementation of Open Society-Africa’s strategic plan with an emphasis on Security and Rights 
and ensuring this team is adhering to the overall strategy. 

The Division Director–Security and Rights will also be responsible for leading all aspects of the 
assigned function, including strategic planning, budgeting/financial management, leadership and 
staff performance and development. S/he will also be responsible for leading all aspects of the 
assigned function, including grantmaking, related policy and advocacy work and ensuring 
women’s rights are advanced in the function.  

RESPONSIBILITIES (CORE) 

Strategic Leadership and Oversight  

1. Works with the Director of Programs in setting the strategic vision and direction to guide 
development and execution of the Security and Rights function of the strategy. 

2. Participates in development of the grants and partnership strategy, working with relevant 
stakeholders. 

3. Directs and manages all aspects of Security and Rights-related policy development and 
advocacy in partnership with the Policy and Engagement function in support of OSF’s 
campaigns, initiatives and other programs.  
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4. Manages and responds to complex issues and crises requiring discretion, collaboration and 
coordination.  

5. Works closely with the Women’s Rights function to deliver for women and youth. 
6. Liaises with the Director of Operations and her/his team as well as relevant Board(s), 

providing financial information with actionable recommendations for performance 
improvement. Reports regularly to ensure alignment on strategic priorities.  

People Management (Management and Supervision)  

1. Works with the program support and operations teams to conceptualize and execute the 
function’s mandate and strategy. Tasks are not clearly defined. At this level, most time is 
devoted to functional and organization-wide managerial responsibilities. 

2. Works with the Director of Programs in providing guidance, feedback and support to the 
Security and Rights team in refining Open Society-Africa’s overall strategic direction. 

3. Develops a team culture that values internal collaboration, across functions and in 
partnership with other teams. 

4. Identifies areas of competence (functional, technical and behavioral) guiding establishment 
and implementation of the team’s and the directorate’s performance development plans, 
while personally building capabilities elsewhere in the organization through mentoring and 
coaching. 

Financial Management and Oversight 

1. Works with the Directors of Programs and Operations on Open Society-Africa’s annual 
strategy/budget drafting and submission process. Prepares and maintains regular financial 
reports for use by budget owners.  

2. Establishes and manages the Security and Rights budget, including tracking expenditure. 

3. Manages applications for funding.  

4. Provides support to the team’s Manager to ensure grantmaking systems and processes are 
effectively utilized. Contributes to the continual improvement of the grantmaking system 
and processes. 

5. Manages and advises on the status of the budget and guides the preparation of forecasts to 
reflect the most recent information. 

Global Outreach—North and South, Including within OSF  

1. Ensures effective channels of internal and external communications regarding Open 
Society-Africa are established and respected by all staff.  

2. Interacts with colleagues in constructive and effective dialogue.  

3. Establishes and nurtures relationships with colleagues, exercises discretion, often on 
sensitive topics and works under minimal supervision. 
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4. Provides analysis and makes proposals, including alternatives, supporting others’ 
contributions to advance collective interests and meet strategic objectives with an emphasis 
on bringing matters to mutually satisfactory conclusions and/or generating actions that 
advance OSF’s strategic interests. 

5. Carries out any additional responsibilities within the scope of the job as requested by the 
Director of Programs. 

RESPONSIBILITIES (FLOATING) 

The Division Director–Security and Rights role includes a built-in, limited customization allowing 
a maximum of one responsibility from the below list of responsibilities to be selected. This 
customizable responsibility is called the floating responsibility. 

1. Compliance 

Identify, resolve and manage compliance issues, which have implications for OSF and require 
response at a policy level and/or may involve the design, modification, review and monitoring of 
compliance systems and practices to assure work is being done effectively and appropriately. May 
manage others in performing compliance work. Identifies legal (labor laws, finance regulations) 
and security (cybersecurity) risks and implements appropriate risk management strategies ensuring 
compliance, working with the Director of Programs. 

2. Security and Safety 

Supports the Director of Programs in developing protocols to ensure the security and safety of 
Open Society-Africa staff. Ensures compliance with Open Society-Africa and OSF security and 
safety procedures. In collaboration with the Management Team, develops a disaster prevention, 
recovery and business continuity plan in respect of all Open Society-Africa offices. 

3. Facilities Management 

Manages design and implementation of facilities management programs for multiple Open 
Society-Africa facilities. Responsible for the effective use of resources and budgeting on an 
ongoing basis and for responding to and anticipating emerging needs and issues. 

4. Financial Management, Analysis and Control 

Takes responsibility for designing, developing and delivering the organization’s financial 
management and/or control strategies and systems. Ensures that all grantees are comprehensively 
assessed for all risks; reporting such risks to the Director of Programs and ensuring relevant 
interventions are made. Works closely with program support to ensure the adherence to best 
practice regarding grantmaking processes. 

5. Knowledge Management 

Takes overall responsibility for designing, developing and delivering knowledge management 
methods and tools/systems for the organization. 
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6. Procurement 

Manages and delivers a portfolio of major procurement programs to meet the requirements of the 
overall organizational procurement strategy. 

TECHNICAL SKILLS 

Action Planning 

Applies expertise to act as the organizational authority on reviewing and evaluating 
recommendations and requirements and to develop appropriate plans or deliver actions required. 

Managing Change 

Applies expertise to act as the organizational authority on demonstrating a change mindset as well 
as planning, executing and monitoring activities during times of change while keeping 
performance levels up. 

Negotiation 

Applies expertise to act as the organizational authority on obtaining consensus between two or 
more parties, who may have different interests, for the benefit of the organization. Negotiation 
may be with internal or external parties. 

Organization Design 

Applies expertise to act as the organizational authority on ensuring the organization has an 
appropriate culture, values and design to deliver organizational objectives in the short and long 
term and that structural change is effectively managed. 

Resourcing and Workforce Planning 

Applies expertise to act as the organizational authority on ensuring the organization recruits a 
talented and diverse workforce and manages an appropriate balance of resources to meet changing 
needs, fulfilling short- and long-term strategic goals. 

Risk Management 

Applies expertise to act as the organizational authority on identifying, assessing, prioritizing and 
managing risks when executing strategy. 

Service Delivery 

Applies expertise to act as the organizational authority on delivering required services to the 
required standards. 

  



5 
 

OSF COMPETENCIES 

Individual Contributor 

Advancing Diversity and Inclusion  

Advancing diversity and inclusion involves encouraging, respecting and seeking out diverse 
viewpoints and perspectives, ensuring everyone has an equal voice and building inclusive 
workgroups to support effective decision-making and cultural transformation across the 
organization. 

Expertise 

Looks outside OSF to stay relevant and adapts to changes in field(s) of expertise. Uses external 
networks to achieve positive outcomes for OSF. 

Getting the Right Things Done 

Establishes goals, plans for contingencies, readjusts where appropriate and takes responsibility, 
delivering outcomes that have a positive impact. Balances risk/reward, and intellectual curiosity 
with pragmatism to get things done. 

Leading Change 

Encourages and seeks out innovative solutions and brings people on a journey constructively and 
empathetically. 

Managing Time and Money 

Makes the best possible judgements based on financial and time availability. 

Strategic Thinking 

Considers multiple options to achieve long-range goals, appropriately balancing risk and reward, 
selecting the best strategies for success. 

Working Well with OSF Colleagues 

Builds collaborative relationships inside OSF through the understanding and development of 
others’ and own ideas. Uses appropriate means and tone of communication to convey messages, 
seeks input from others and ensures understanding. 

Working Well with Others 

Seeks to clarify, understand and exceed expectations of others to make a positive impact. 

PEOPLE MANAGEMENT PRINCIPLES 

1. People Manager: Expected to demonstrate the behaviors associated with the Principles, in 
addition to the OSF Competencies. 
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2. Accountability: Support staff to strive for excellence. Place a high priority on people 
management. Make decisions and commit to them. Communicate clearly. 

3. Humility: Be aware of one’s own fallibility. Commit to one’s own personal and 
professional development. 

4. Integrity: Lead by example. Be fair and professional. Be open and honest. Deliver 
feedback, both positive and corrective. 

5. Respect: Foster an inclusive work environment. Lead with empathy. Develop people. 

6. Trust: Empower staff. Maintain confidentiality. 

EDUCATION 

Preference will be given to applicants with a Master’s Degree. We will also consider applicants 
who can demonstrate the necessary competencies through experience. 

EXPERIENCE 

1. 15 years’ relevant experience, five of which should be substantial experience providing 
strategic leadership and management across organizational functions, directing substantial 
resources to achieve objectives. 

2. Knowledge of the operations-related principles, procedures, and best practices in the field. 

3. Knowledge of data analytics and reporting. 

 

Note 

The Division Director–Security and Rights may be required to travel for work purposes and/or 
work in other OSF offices for significant periods (over 25% of working time). 

This document is indicative of the nature and complexity of the work that an incumbent in this role 
may be called on to perform; it is not intended to be comprehensive, and other duties that 
correspond to your position may be assigned as required or necessary. Provisions regarding the 
right of the employer to assign the employee other equivalent and reasonable duties provided by 
law or by contract shall remain unaffected. 

 

If this sounds like the position you have been looking for, please submit your cover letter and CV 
via Formstack by Monday, 10 October 2022. We look forward to learning more about you. 

 

Only shortlisted candidates will receive a response. Open Society-Africa is an Equal 
Opportunity Employer. 

 

https://osf-africa.formstack.com/forms/?4964482-dGcAUoDnSa

